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1 . DEFARTMENT /AGENCY
NIVERSITY OF MARYLAND SYSTEM

2. DIVISION

UNIVERSITY OF BALTIMORE

3. UNIT

LAW ADMISSIONS

. DEFINITION-RECORD SERIES-® OROUP OF RELATED RECORDS NORMALLY #1LE¥D

+

REFERENCE AS WELL AS RETENTION AND DISPFOS

4. RECORD SERIES TITLE
ZWRITER LAW APBRLICANT

STATUS REPORTS

AND USED AS A UNIT FOR .

5. EARLIEST YEAR/LATEST YEAR

1991 yo 1991

¢. RECORD SERIES DESCRIPTION ‘IIIIFI-T DESCRIBK THK TYPES OF IN'QMTINCIDOCI”",'O“ FOUMD

‘sn TE SERIES.

INCLUDE THE PURPOSE OR FUNCTION OF THE um!ll

This series contains first, year, readmitted, transfer and special student
application inféormation with credentials and file decisions incapsulated.
Tt documents the current status of each law student.

[

7. RECORD SERIES FORMAT(S)
O LETTER S1ZE O MICROFILM

0 LEGAL SIZE U COMFUTER TAPE

O BOUND BOOK 0O FLOPPY DISK
0O AUDIO TAPE O VIDEO TAPE

B omER(SPECIFY)

computer printouts
R ——

8. RECORD SERIES SEQUENCE
‘B ALPHABETICAL
B NUMERICAL
O CHRONOLOGICAL,

. voLuLME

X FILE DRAWER(S)
O MICROFILM REEL(S)
kotisgy O COMPUTER TAPE(S)
" O OTHER(SPECIFY)

O GEOGRAPHICAL
D OTHER(SPECIFY)

10. ANNUAL ACCUMULAT ION

0 FILE DRAWER{S)
1.5 0O MICROFILM REEL(S)
RUISER O COMPUTER TAPE(S)

0 oTHER(SPECIEY)

11. piLE 1S USED 12. FILE BECOMES INACTIVE AFTER
o palLY B wemay O MONTHLY 1 O MONTH(S a X-Week
- RO (1 YEAR(S)

Do

' 13. CURRENT LOCATION(S) (BLDG.,FLOOR,ROOM)

Law Center, Dean‘'s Suite

lst Floor,

Rm. 103 O vEs B o

14. 15 RECORD SERIES DUPL ICATED ELSEWHERE?
tir vyas, serciry samncy on oFrice)

15. ACCESS RESTRICTIONS

‘Right to Privacy

D yes
(ir vys, ci17Tx LAw(S) & rEcuiaTION(S)

Act

16. AUDIT n:qnmaérs

U NONE O STATE O FEDERAL 0O INDEPENDENT

17. 1S AN INDEX SYSTEM USED? (t1r YES.K)XPLAIN 18
- » RECOMMENDED RETENT
BRIEFLY AND DESCRIBE ANY HARDRARE/SOPTWARK ) 1on
: : Update weekly, destroy annually
o yes B wno
19. NAME AND TITLE OF PREPARER 20. TELEPHONE NUMEBEER 21. DATE

Leslie Varga, Adm. Asst.

(410)625-3169

12/2/91
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1. DEPARTMENT [AGENCY

UNIVERSITY OF MARYLAND SYSTEM

1. Division
UNIVERSITY OF BALTIMORE |

3. iy

Law Admissions

DEF 1M1 T 10 -RECOND nm.‘ SROUF OF RELATED RECORDS NOAMALLY FILED AND USED AS A UNIT FOR

—

4. RXCORD SERIZS TITLE
1988 Law Applicant File:

SEFERENCE AS WELL AS REVENYION AND DISPOSIYION PumPesEn :

5. EARLIKST YEAR/LATEST YEAR
1988 vo 1989

¢. RECOND SERIKS DESCRIPYION (7 '=7-V DESCRISE Tix TVPES OF InPOmTION

N PHE SERIES.

/oocCwmnTe /romw Foune
INCLUDE THE PURPOSE GR PUNCTION OF THNE SEws:

This series contains the 1988 fiscal year Law School Applicant file.
This series documents yearly admissions to the Law School.

7. RECORD SERIZS FORMAT(S)
B LETTER 812K O MICROFILM
O LEGAL BIZX O cOMPUTER TAPK
Q sounD BOOK O FLOPPY DISK
O AUDIO TAPE O VIDEO TAPK

O onER({srxCirY)

8. RECORD SERIES SEQUINCE
N ALPHARKTICAL
O jasnicAL
0 CHeNONOLOGICAL,
O GEOGRAPHICAL
O onar(sreciry)

.. 'm

R ritk omamn(s)
1.5 0 MicROrFILM RxL(S)
m‘ . O coeurn TArx(s)
_ O onan{srxciry)

N 10. ANMUAL ACCISGRATION
B riLx onaven(s)
1.5 O mcmoriue imls)

ROMNEN O coseuvsR TAPR(S)

1. piix 1s usxD

paiLy 0 mmoay O oNTILY

 onan{sexciyy)
12. FiILk sxooMES INACTIVE AFTRR
ONE O meervi(s) 5 vyxan(s)

13. CURRENT LOCATION(S) (®LDG.,FLOOR,ROGM)

Law Center,Dean's Suite, 1lst Floor, #103
.

14. IS AZCOMD SERITS DUPL ICATED ELSKWHINC?

tir ves, sreciry Aeswcy on ervics)
OCws #H)o

18. ACCESS RESTRICTIONS Byws O

(v van, civx rawis) & ameurarionls)
Right to 'Privacy Act

16, AUDIT REQUIRDENTS

B Osrare O rxbeae b posrmends

17. I8 AN INDEX SYSTEM USED? {1 wvas.axPlain

18. RECOMMEINDED RETENY
BRISPLY AND DESCRIBE ANY J sorreank) rom
o ‘ 5w : Retain for 3 years; then destroy
18. NAME AND TITLE OF PREPARER | 20, TELEMMONK

Leslie Varga, Admin Asst

MAGSER
(410)625-3169

21. DATK
12/2/91



